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JOB DESCRIPTION

JOB TITLE:
Lecturer - Skills For Life/Key Skills 

JOB GRADE:
Lecturer



           JOB REF:09115
SALARY :
£20,289 – £32,582 per annum, depending on qualifications and experience.

CLOSING DATE:
27 April 2009
Applications are invited for the post of Lecturer in Skills for Life, to commence duties as soon as possible.   The significance that the college attaches to the appointment of flexible, effective, willing and enthusiastic tutors cannot be stressed too strongly.

The ideal candidate will have experience teaching Literacy and/or Numeracy and/or Language and/or IT to post-16 students, with the emphasis on the 16-19 age group, from entry level up to and including level 2. This will be coupled with a firm understanding of how the requirements of the Core Curricula in Skills for Life are applied in a vocational setting. 



PRIME OBJECTIVES OF THE POST

To teach and assist in the development of Skills for Life (literacy and/or numeracy and/or language and/or IT) provision from entry level up to and including level 2 on vocational programmes.

SUPERVISORY/MANAGERIAL RESPONSIBILITIES

To work with the Curriculum Team Leaders for Key/Basic Skills and Additional Learning Support in Literacy, Numeracy and Language, to contribute to the development and delivery of Skills for Life provision.

SUPERVISION AND GUIDANCE

Directly responsible to the Programme Manager through the Curriculum Team Leader.

RANGE OF DECISION TAKING

Decisions within established working practices yet exercising initiative and judgment in administrative duties agreed with the Programme Manager.

The postholder is appointed to Bradford College and may be expected to work in all areas of the College and to service courses in several programme areas, as required by the Programme Manager.
RESPONSIBILITY FOR ASSETS, MATERIALS ETC.

The security of teaching materials and equipment and for College accommodation as allocated.

RANGE OF DUTIES

1. To teach, assess and support learners in Skills for Life (literacy and/or numeracy and/or language and/or IT).

2. To carry out initial assessment, diagnosis and produce individual learning plans and provide support for learners in line with the requirements of the framework of the Skills for Life Core Curricula.

3. To contribute to developing contextualised learning materials from entry level to level 2 to extend and supplement the existing resources.

4. To be responsible for the support, progress and achievement in Skills for Life of students on vocational programmes within the vocational programme areas.

5. To co-operate with and contribute to course review and self-assessment activities.

6. To maintain a sensitive and supportive approach for the education and training needs of a multi-cultural community.

7. To keep up-to-date with current developments in the area, participating in in-service training, where appropriate and sharing own skills with others.

8. Ensure up-to-date records of attainment, attendance and students’ progress are kept.

9. To undertake project activities relevant to the development and delivery of Skills for Life.

10. To attend meetings relating to the development and delivery of Skills for Life programmes. 

11. To ensure the care of college equipment both on and off the premises.

12. Actively participate in upholding college standards and maintaining satisfactory conduct of all students on college premises.

13. To undertake duties necessitated by the requirements of the college equal opportunities policy.

The postholder will be required to:

Commit to the College child protection policy and promote a safe environment for children and young people learning within the College.  

Be alert to any indication or allegation of abuse and take appropriate action under the College procedures for the protection of children and vulnerable adults.

Promote equality of opportunity and diversity in all aspects of the job and to challenge inequality and discrimination.
Support the College management in all health and safety matters and take reasonable care for the health and safety of yourself and other persons who may be affected by your acts or omissions at work.
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	CRITERIA
	ESSENTIAL
	DESIRABLE


	QUALIFICATIONS 
& AWARDS


	· Teaching Qualification. 

· For language (ESOL) applicants: CELTA or RSA Diploma in ESOL).

· Skills for Life teaching qualification or a firm commitment to acquiring this within the first year of service.

· Level 2 qualification in Literacy, Numeracy and/or  IT or equivalent

	· First degree or the ability to demonstrate significant progress towards achieving this.

· City and Guilds 9285.



	KNOWLEDGE, 
SKILLS &

EXPERIENCE

	· Experience of teaching literacy and/or numeracy and/or language and/or IT.

· Experience of teaching 16-19 year olds in vocational or discrete programme settings

· Knowledge of the Skills for Life standards.

· An in depth understanding of the Skills for Life Core Curricula and their application within a vocational setting.

· Able to work flexibly and independently.

· An open and supportive attitude in dealing with all students, visitors and other team members.

· Assessment practices in Skills for Life.

· Recording Achievement.

· Use of individual learning plans.

· Able to communicate effectively both verbally and in writing.

· IT Literate


	· Preparation of contextualised literacy and/or numeracy and/or language and/or IT learning materials.

· Experience of delivering contextualised Skills for Life programmes

· An understanding of the post 16 qualification framework.

· Development in the teaching and learning of Key Skills.

· Knowledge of the relationship between Key Skills and Basic Skills.

· Knowledge of Key Skills accreditation.

· The knowledge, skills and abilities necessary to teach other subjects within the Skills for Life framework.

· Assessment practices in Key Skills



	OTHER 
REQUIREMENTS


	· Commitment to undertake professional updating, in particular subject specialist  level 4 qualification 

· Willing and able to work flexible hours on extended year in accordance with college policy and agreements.

· Willing to undertake staff development to become a multi-disciplinary tutor, within the Skills for Life framework.

· A commitment to the college’s equal opportunities policy.

· Expected to work with NEETS and a higher number of 16 -18 year olds.


	


MAIN CONDITIONS OF SERVICE
ACADEMIC STAFF
Salary

The salary range for the post is indicated in the advertisement, and will be confirmed with you at interview.

Your salary will be payable monthly, in arrears, by direct credit transfer.

Your salary will be reviewed annually in accordance with Corporation policy.

Hours of Work

Your normal working hours will be 35 hours per week to be worked between Monday and Friday.  (Associate Lecturers will work a proportion of the full-time hours according to the

fraction of the post, e.g. a 0.5 Associate Lecturer will work 17.5 hours per week).  You may, from time to time, be required to work on a Saturday, in which case you will be given time off in lieu during your normal working week.

Sick Pay Scheme

If you are absent from work due to sickness or injury, you will be eligible to receive sick pay in accordance with the Corporation's Sickness Policy, subject to length of service.

Pension

You are entitled to participate in the Teachers’ Superannuation Scheme (“TSS”) subject to its terms and conditions from time to time in force.  The scheme automatically covers all lecturers who have not elected to opt out of the scheme.

Should you choose not to join the TSS, you must participate in the State Pension Scheme or take out a personal pension.

Full details of the scheme will be given on appointment.

Holiday Entitlement
In addition to normal Bank and Public holidays, you will be entitled to three further days following Bank Holiday Mondays (to be specified by the Corporation annually).  You are also entitled to a further 49 working days holiday in each holiday year (being the period from 1 September to 31 August).  For Associate Lecturers, holiday entitlement will be calculated on a pro rata basis.

The holiday entitlement is pro rata to the entitlement of a full-timer.  The calculation is as follows:

When the institution operates a 35-hour working week, the annual holiday entitlement of a full-time employee expressed in hours is 343.  The entitlement of a proportional postholder will therefore be:

343 x postholder's weekly hours


35

and to be expressed in days, divided by 7

Probationary Period
If you are newly appointed to the Corporation, the first 12 months of your employment will be a probationary period, during which your suitability for the position to which you have been appointed will be assessed.

Appraisal

You will be required to participate in a staff appraisal scheme approved by the Corporation.

Requirement for Teaching Qualification
Lecturing staff whose employment commences on or after 1st September 2001 are required either to have upon commencement of employment, or to obtain within a specified period after commencement, certain teaching qualifications as specified by the Further Education Teachers’ Qualifications Regulations 2001.  The type of qualification required, and the time period for acquiring it,  depend on a number of factors, including the type of post that is held, the teaching that is undertaken, and whether the lecturer works full-time or part-time.  If the lecturer is employed full-time, the relevant time period is 2 years; if the lecturer is employed on a fractional basis, the time period is 4 years.  For all other part-timers, the period is 2 years for  those employed in a stage 1 post, and 4 years for those in a stage 2 or 3 post.  The time period begins to run on the start date of the first course leading to the obtaining of the required qualification which begins after the teacher first becomes employed and which s/he could attend

The College will review with you, either prior to commencement of employment or shortly thereafter, the qualifications required for the post that you are to fill, and will provide such assistance as it deems reasonable to enable you, if required, to secure requisite qualifications.  In the event that you fail to secure requisite qualifications within the period specified in the Regulations, the College may have no alternative but to terminate your employment, and to this end the College reserves the right, notwithstanding any other provisions of this contract, to terminate your employment by giving 2 months’ notice in writing in such circumstances.

Golden Hellos for Teachers of FE

Golden Hellos are available to teachers who started teaching in September 2001 onwards, have completed their first year of teaching, are in their second year of teaching and contracted for a further term or more. They provide a one-off payment of up to £4,000 to new teachers in designated shortage subject areas in England. The initiative is administered by the Learning and Skills Council.

For full details about the eligibility requirements, or to download the information, please visit:

http://www.teachernet.gov.uk/professionaldevelopment/careers/post16/fegoldenhellos/

