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OUTLINE JOB DESCRIPTION

  JOB TITLE:
NEIGHBOURHOOD REGENERATION WORKER

JOBGRADE:

Scale 4/5




JOB REF:09172
SALARY: 


£8.92 – £11.22 per hour 

CLOSING DATE:   

3 JULY 2009

JOB SUMMARY
To play a key role in recruiting learners aged 19+ years. Also to contribute to the

recruitment of Personal and Community Development Learning (PCDL) and First

Steps learners.
The postholder is appointed to Bradford College and will normally be based at one of Bradford College’s main outcentre buildings.

Main Responsibilitites
  1.
To develop links with community groups, voluntary groups, local primary schools and other organisations to identify education and training needs, to raise awareness and build working relationships with members of the community.

2. To contribute to the development of a portfolio of provision for community groups. This is to include all groups and will comprise provision for 19+ year old learners, PCDL and First Steps.

3. To contribute to the development and delivery of a programme of Personal and Community Development Learning. (PCDL)

4. To liaise with community groups to inform the planning of provision.

5. To promote the college as a first point of contact for the community.

6. To contribute to the development of strategies for targeting provision in those sections of the local communities currently under-represented within the college.

7. To liaise with staff from Regeneration Agencies (for example, Bradford Vision, Trident).

8. To communicate with appropriate Managers about needs identified in the community and links to progression routes comprising provision that is priority funded.

9. To use college systems to monitor progress against agreed targets.

10. To support the enrolment process.

11. To support tutors and other colleagues to ensure that they are able to complete student data and records for data collection and analysis purposes.

12. .
To attend relevant staff and external meetings as required.

13. To undertake training and developmental activities as required.
14. As a term of your employment you could be required to undertake such other duties, temporarily or on a continuing basis, as may be required of you commensurate with your grade/level in the college.
37 hours per week.  Term time only – 38 weeks per year.

There may be a requirement to work some evenings.

Fixed Term 1 September 2009 to 31 July 2010

The postholder will be required to:

Commit to the College child protection policy and promote a safe environment for children and young people learning within the College.  
Undertake a Criminal Records Bureau check for this post.

Be alert to any indication or allegation of abuse and take appropriate action under the College procedures for the protection of children and vulnerable adults.

Promote equality of opportunity and diversity in all aspects of the job and to challenge inequality and discrimination.
Support the College management in all health and safety matters and take reasonable care for the health and safety of yourself and other persons who may be affected by your acts or omissions at work.

Bradford  College

PERSON SPECIFICATION
	JOB TITLE:   
  Neighbourhood Regeneration Worker                                                                                   JOB REF:09172
                                                                                                                                          

	CRITERIA
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS

AND AWARDS


	Level 3 or professional qualification in a relevant subject area. 
Level 2 Literacy and Numeracy or equivalent qualification and prepared to update to Level 2 within probationary period.
Current driving licence.

	

	EXPERIENCE, SKILLS AND KNOWLEDGE

	Being proactive in developing links with other agencies. 

Administrative duties. 

Working without supervision. 

An appreciation of the barriers preventing some groups and individuals from fully participating in education and ideas for overcoming these barriers.
Good organisational and administrative skills.

	Working with a range of community settings.
Knowledge of local community organisations within Bradford and District.
Dealing with people from all walks of life.

	OTHER REQUIREMENTS

	Access to own transport on a daily basis.
Be able to work some evenings.
Enthusiastic and motivated.

Proactive and positive approach.

Team worker.

Keen to be involved with 19+ year old learners.

Excellent interpersonal skills. 

Ability to work on own initiative


	An active interest in and awareness of current issues around regeneration and/ or development of local communities.


BRADFORD COLLEGE

CONDITIONS OF SERVICE – APT & C STAFF
Salary
The salary for the post is indicated in the advertisement. Any queries on pay may be raised at interview.  Increments are awarded annually in April, subject to minimum of six months’ service in the post.  Your salary will be paid in four weekly by credit transfer into a bank or building society account. Employees on short-term/term-time temporary contracts must complete a Salary Claim form every 4 weeks and will be paid in arrears.

Hours of Work
Full-time hours of work are normally 37 per week - Monday to Thursday 8.30 am to 5 pm, Friday 8.30 am to 4.30 pm, with one hour for lunch each day; some flexibility in hours may be needed, in which case this will be discussed and agreed with you. Hours of work for part-time/term-time posts will be as indicated in the advertisement and discussed with you at interview.  A flexible working hours scheme is operated in some areas of the College.

 Sick Pay Scheme
Employees are eligible for the benefits of the Sick Pay Scheme, subject to length of service. Details are available from the Personnel Department.

Superannuation 
All new employees (apart from Casual employees) automatically join 

Scheme
the Scheme unless they positively elect not to, by formally notifying Personnel in writing.

If you have a personal pension and wish to continue this, you must also notify Personnel in writing. Casual employees have the option of joining the scheme, if they wish. 




Full details will be given on appointment. 

Holiday





Basic

After 5 years’ service
Entitlement 




Scales 1 to 4 

20 days
25 days




Scales 5 to 6 

22 days 
25 days




SO1 and above

24 days 
27 days 

The holiday year runs from 1 April to 31 March so new staff receive a proportion of their full year’s entitlement according to completed calendar months of service as at next 31 March We try to honour holidays booked at the time of appointment wherever possible. Holiday entitlement for part-time staff is proportional to the number of contractual hours/days per week. 

Please note that if you leave the employment of the College partway through the holiday year, you will be entitled to only a proportion of the total leave for the year. If you have actually taken more leave than this, you will be required to repay the excess. 

Term-time only appointments

Staff working term-time only do not receive annual leave entitlement and are normally expected to attend work throughout College terms. One week’s pay for each complete term in addition to basic salary is paid in lieu of holiday entitlement except in the Summer term. College vacations do not generally coincide exactly with school holidays. Please note that the College does not operate a half-term break except during the summer term. 

           Probationary 
External appointments are subject to an initial six-month 
Period 
probationary period during which progress is monitored and regularly reviewed.

Staff Development
The College encourages staff to develop their skills and knowledge through education and training identified jointly through discussions between managers and staff. Staff may apply for financial support and / time off to pursue relevant courses of study and such requests will be supported wherever possible. 




The College operates a No Smoking policy.

